Rady Faculty of §
Health Sciences @ UM
PGME Processes:

Leave of Absence (LOA), Extension of an LOA, Return from an LOA, and Waiver of Training

This process must follow PGME LOA and Waiver of Training Policy and the PARIM Collective Agreement.
Notes:

Applicable Absence Reasons: - LOA (eg medical leave supported with a doctor’s note), LOA-B (Bereavement), LOA-EDU
(Educational) , LOA-M (Maternity), LOA-P (Paternity), LOA—Partner.

Not Applicable: - For Conferences, Holy Day, Statutory (Lieu Day), Vacation, Exam days and lliness (unplanned Sick
Days) please refer to Absence Module in Curriculum Management System
- Academic Sessions — will prepopulate in Curriculum Management System Calendar as per the
Departmental/Educational Event Set up

Return from a
LOA

Extension of a
LOA

Waiver of
Training

Important References:
PGME Assessment Policies (CFPC, Time-Based, RCPSC)

PGME LOA and Waiver of Training Policy
PARIM Collective Agreement
Shared Health Request for LOA Form

Process: Prepared By: Approved By: Date
Leave of Absence PGME Office PGME Office March 2021
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http://umanitoba.ca/faculties/health_sciences/medicine/education/pgme/employeeforms.html
http://umanitoba.ca/faculties/health_sciences/medicine/education/pgme/employeeforms.html
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b\ PGME Process - How to Process Leave of Absence (LOA)

Rady Faculty of : . - : :
Healtyh Scien)c/:es This process must follow PGME LOA and Waiver of Training Policy and the PARIM Collective Agreement.
Notes:
Applicable: - LOA (eg medical leave supported with a doctor’s note), LOA-B (Bereavement), LOA-EDU (Educational) , LOA-M
(Maternity), LOA-P (Paternity), LOA—Partner.
Not Applicable: - For Conferences, Holy Day, Statutory (Lieu Day), Vacation, Exam days and Iliness (unplanned Sick Days) please refer to Absence
Module in Curriculum Management System
- Academic Sessions — will prepopulate in Curriculum Management System Calendar as per the Departmental/Educational
Event Set up
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During LOA Program During LOA Program RA adjusts the Trainee Of their absence submissions
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Important References:
PGME Assessment Policies (CFPC, Time-Based, RCPSC)
PGME LOA and Waiver of Training Policy
Shared Health Request for LOA Form
PARIM Collective Agreement
Process: Prepared By: Approved By: Date
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http://umanitoba.ca/faculties/health_sciences/medicine/education/pgme/employeeforms.html
http://umanitoba.ca/faculties/health_sciences/medicine/education/pgme/employeeforms.html
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PGME Process - How to Process an Extension of a Leave of Absence (LOA)

Extension
of a LOA

This process must follow PGME LOA and Waiver of Training Policy and the PARIM Collective Agreement.
Notes:
Applicable: - LOA (eg medical leave supported with a doctor’s note), LOA-B (Bereavement), LOA-EDU (Educational) , LOA-M
(Maternity), LOA-P (Paternity), LOA—Partner.

Not Applicable: - For Conferences, Holy Day, Statutory (Lieu Day), Vacation, Exam days and lliness (unplanned Sick Days) please refer to Absence
Module in Curriculum Management System

- Academic Sessions — will prepopulate in Curriculum Management System Calendar as per the Departmental/Educational
Event Set up

Process: Extension of a LOA

Trainee

Program Director or

FM Stream Lead BCNE

Program Administrator PGME Associate Dean PMAO

If planning to extend
LOA, complete & submit
a new Shared Health

Review and sign the

Request for LOA Form,

4 weeks (normally) prior

to the original end date
of the LOA

Contact
DOCTORS MANITOBA
in regards to Benefits

Continuation while on
LOA if applicable

EMPLOYER — COMPENSATION & BENEFITS

Obtain any required
supporting
documentation to support
extension of LOA (ex.
Medical Note).

See PGME policy.

A\ 4

Complete a NEW LOA
absence request in
Entrada (indicating the
extended dates of the
LOA and if applicable
include the original LOA
Entrada Reference #)
ASAP or at least

2 weeks prior to the
original Return from LOA

End Date
a

EDUCATIONAL EXTENSION OF LOA

Refer to LOA Process for

»  Shared Health
Request for LOA

Forward the Shared Review and
Health Request for P» completes internal
LOA to PMAO processes

Trainees can review the status
of their absence submissions
using the Absence Dashboard.

PA & PD can review archived
absence requests using the
Manage Absences Dashboard.
Please refer to PGME
Administration Processes Page
for more information. .

Refer to LOA Process Refer to LOA Process for Refer to LOA Process for Refer to LOA Process

more information on LOA ¥» for more information ¥» more information on LOA ¥» more information on LOA P for more information
Flow. on LOA Flow. Flow. Flow. on LOA Flow.
LOA LOA LOA LOA LOA
Important References:
PGME Assessment Policies (CFPC, Time-Based, RCPSC)
PGME LOA and Waiver of Training Policy
Shared Health Request for LOA Form
PARIM Collective Agreement
Process: Prepared By: Approved By: Date
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PGME Process - How to Process a Return from Leave of Absence (LOA)

Notes:
Applicable:

Not Applicable:

This process must follow PGME LOA and Waiver of Training Policy and the PARIM Collective Agreement.

- LOA (eg medical leave supported with a doctor’s note), LOA-B (Bereavement), LOA—EDU (Educational) , LOA-M
(Maternity), LOA-P (Paternity), LOA—Partner.

- For Conferences, Holy Day, Statutory (Lieu Day), Vacation, Exam days and lliness (unplanned Sick Days) please refer to Absence
Module in Curriculum Management System
- Academic Sessions — will prepopulate in Curriculum Management System Calendar as per the Departmental/Educational

Event Set up

Process: Return from a LOA

Trainee

Program Administrator

Program Director or
FM Stream Lead

PGME

PGME Associate
Dean

External Partners

RA monitors LOA End Date &
initiates email
communication at least 2

\ 4

weeks prior with Trainee, PA
& PD regarding
Return from LOA

Note: A period of assessment may be required as outlined in the PGME LOA policy.

Trainee /PROGRAM ADMINISTRATOR/ PROGRAM DIRECTOR /FM Stream Lead/Designated PGME RESIDENT ADMINISTRATOR — ensure that Trainee is ready to return from LOA.

For medical LOA, A physician written medical certificate indicating clearance and readiness to return from LOA is submitted upon request.

v

Obtain any required
supporting
documentation to support
a return from the LOA per
PGME policy

Responds to email
communication

LOA, 1 week (normally) ‘

EDUCATIONAL RETURN FROM LOA

confirming Return from I

Responds to email
communication
confirming Return from
LOA, 1 week (normally)
prior to the

Responds to email
communication confirming
Return from LOA, 1 week

(normally) prior to the
Return from LOA

\ 4

Return from LOA.

CPSM, CMPA verifies
.| the trainee licensing

Reviews email
communication
confirming Return from
LOA, 1 week (normally)
prior to the
Return from LOA

\ 4

Reviews email
communication
confirming Return
from LOA, 1 week
(normally) prior to the
Return from LOA

Review & Confirm Step
Change & Anticipated COT.

Review, Reconcile &
Confirm Step Change &

\ 4

Review & Confirm Step
Change & Anticipated

and liability set for
return from LOA

prior to the Reviews Step Change & i
Return from LOA Anticipated COT with Medical Leave: A physician BRI, cot.
PD. written medical certificate is . . . . . .
. Confirms Trainee is Confirms Trainee is
submitted upon request.
clear to return. clear to return.
Approved
v \ 4 \ 4 \ 4
communication S communication confirming Trainee’s Step Ch
- confirming Approval or ; rainee’s Step Change
confirming Approval or ; ; Approval or Denial or Return & anticipated COT.
Denial or Return from Denial orL'Z;:”m Lol from LOA
Hels RA Contacts: CPSM,
| Shared Health/PMAO/
Approved EMBASSIES, & PARIM
are notified by the
PGME Office about the
Return from LOA
Did the trainee
miss 25% of a single
Approved rotation?
Yes
) 4 ¢
Schedule trainee in / . . \
- | ; Rotation considered Incomplete.
Return to Training < Rotations / Ca!l Schedule ‘\R\efer t0 PGME Assessment Policy.‘
as required
Important References:
PGME Assessment Policies (CFPC, Time-Based, RCPSC)
PGME LOA and Waiver of Training Policy
Shared Health Request for LOA Form
PARIM Collective Agreement
Process: Prepared By: Approved By: Date
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Notes:

PGME Process - How to Process a Waiver of Training
This process must follow PGME LOA and Waiver of Training Policy and the PARIM Collective Agreement.

- A Waiver in Training is the granting of a reduction of time in residency training following an approved leave of absence.
- The RCPSC and CCFP restricts the time allowed for Waivers of Training. Please see References under PGME Policy.
- An Application for Waiver of Training can only occur in the final year of training prior to taking certification exams

Process: Waiver of Training

Trainee

Program Administrator

Program Director or
FM Stream Lead

PGME

PGME Associate Dean

Accrediting Body

Trainee submits the
Application for Waiver of
Training Request with all
required information. The

Reviews (with supporting

documentation), makes
recommendations to the
> PGME Assoc. Dean.

request must be
submitted prior to the
trainee taking
certification exams.
See PGME Policy.

Receives Application for

Receives & verifies the
Waiver of Training

Waiver of Training

Approves or Denies request. Request
Submit electronically to:
regpgme@umanitoba.ca
Declined

Request meets Training
requirements.

\ 4

Receive email
communication
confirming Denial of

A\ 4

Receive email
communication
confirming Denial of

A 4

Receive email
communication
confirming Denial of

Approved

Associate Dean, PGME sends

Accrediting Body

letter of request to
Accrediting Body for Trainee

> reviews and
responds to request

Final Approved

request request request
\ 4 \ 4 Y
Receive email Receive email Receive email

communication that new
end date has been

communication that new
end date has been
approved by Accrediting

communication that new
end date has been
approved by Accrediting

PGME sends notification
that new end date
approved by Accrediting

approved by Accrediting
Body Body Body Body
\ 4
RA adjusts the Trainee’s
new COT.
RA Contacts: CPSM,
Shared Health/PMAO/
EMBASSIES, & PARIM are
notified by the PGME
Office about revised COT.
Important References:
PGME Assessment Policies (CFPC, Time-Based, RCPSC)
PGME LOA and Waiver of Training Policy
Shared Health Request for LOA Form
PARIM Collective Agreement
Process: Prepared By: Approved By: Date
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