
Department of Family Medicine
How to obtain a Preceptor.

Physicians interacting with learners requires 
a Nil-Salaried Appointment (NSA) before interaction occurs. 

The NSA is an agreement between the University and the person providing 
the services. It links the Preceptor to resources needed for their work.

Location considering a Preceptor, uncertain about NSA status

Yes! 
Current 

NSA!

No
NSA.

Check the online DFM NSA list for a current NSA
• Alternatively, ask dfmfaculty@umanitoba.ca
• If Preceptor’s scope of practice is not Family Med,

DFM will refer to appropriate dept.

Confirm person with NSA:
• Agrees to providing services;
• Can access their Entrada 

account.

Agrees, but 
lacks 
Entrada 
access.

Does not 
agree. 

Start over.

Agrees, 
has 
Entrada.

Connect to 
DFM Admin 
Coordinator 
so Entrada 
can be 
activated.

Proceed with 
scheduling 
Preceptor.

Confirm person you’re considering 
agrees to providing services.

Does not 
agree. 

Start over.

Wait 4 to 8 weeks 
while University 
processes NSA.

DFM Admin Coordinator emails new 
Preceptor that NSA complete.

IMPORTANT!

Preceptor must follow instructions 
from email to activate UM account 

and obtain Entrada access

Sept 2025 Questions? Email dfmfaculty@umanitoba.ca

Agrees, send this
Onboarding Form 
link to Preceptor
    CLICK HERE!

https://entrada.radyfhs.umanitoba.ca/community/family_medicine:welcome_preceptors/academic_appointment_list
https://www.cognitoforms.com/DFM4/NilSalariedAppointmentForm
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