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1. PURPOSE

To set out a process for student evaluation data to be fed forward to subsequent course directors to
facilitate targeted academic assistance.

2.  DEFINITIONS

2.1 Final In-Training Evaluation Report (FITER) — A comprehensive summary of student
performance as a necessary component of their Clerkship training which documents the
full range of competencies (knowledge, skills, and attitudes) required of a physician. This
is electronically distributed at the start of each rotation and must be completed and
submitted electronically at the end of the rotation. This must include a narrative description
of medical student performance.

2.2 Forward Feeding — Sharing summative evaluation information from a rotation the student
has completed with the Clerkship Director for a rotation or rotations to which the student is
scheduled in the future.

2.3 Clerkship Student Evaluation Committee (CSEC) — Is responsible for the development and
approval of assessment policies and rules. Responsible for the overall management, and
administration of examination questions. The review and evaluation of results provide a
basis for recommendations to be approved by the Progress Committee

3. POLICY STATEMENTS

3.1 Forward Feeding may only occur respecting a student who has failed a FITER or has
received two or more borderline passes on FITERs.

3.2 CSEC discusses and votes on Forward Feeding and then the Chair, CSEC brings the vote
results to the Progress Committee for discussion and decision.

3.3 Progress Committee makes a final decision on Forward Feeding student summative
evaluation information from one rotation to another rotation.

3.4 Progress Committee’s decisions on Forward Feeding may include:
e The number of rotations for which summative evaluation information will be Forward

Fed.

e The areas of concern that will be Forward Fed; and general recommendations for
remediation.
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3.5

3.6

Progress Committee makes decisions on Forward Feeding student summative evaluation
information on a case-by-case basis.

Each student, for whom a decision is made to Forward Feed summative evaluation
information, will be notified of such a decision. In these instances, students retain the right
to view the completed Forward Feeding Reports and any personal information contained
therein. Each student for whom a decision is made to Forward Feed will be notified at the
time of this action.

The Director, Student Assessment or designate is responsible for Forward Feeding the
approved summative evaluation information to the Clerkship Director for the next clinical
rotation to which the student is assigned.

4. PROCEDURES

RESPONSIBILITIES OF THE STUDENT

41

4.2

4.3

4.4

4.5

Complete the Midpoint In-Training Evaluation Report (MITER).

Participate in the midpoint meeting with faculty.

Seek support to improve academic success when presented with evaluation information
that indicates there are academic concerns i.e. Student Affairs, Faculty of Medicine;
Student Accessibility Services, University of Manitoba.

Participate in the Final In-Training Evaluation Report (FITER) meeting.

Actively engage in addressing identified deficiencies that are Forward Fed.

RESPONSIBILITIES OF CLERKSHIP DIRECTOR

4.6

4.7

4.8

4.9

4.10

4.11

4.12

Monitor student progress throughout the rotation, ensuring the Midpoint In-Training
Evaluation (MITER) meeting of the preceptor and student takes place.

Complete the Final In-Training Evaluation Report (FITER) identifying all areas of concern.

Inform the Director, Clerkship Curriculum, and Chair, CSEC that Forward Feeding must be
considered within 2 working days of finalizing the FITER. In the case of shorter rotations
that do not use a FITER for evaluation, this notification must occur within 2 working days
of the end of the rotation.

Inform the student in question that a request to Forward Feed summative information has
been made.

Participate in discussion and voting at CSEC with respect to Forward Feeding of
summative evaluation information on the identified student(s).

Distribute any information that has been Forward Fed from the previous rotation to the
relevant faculty.

Review the academic progress reports of students whose summative evaluations have
been Forward Fed, and report outcomes of remediation to CSEC.

RESPONSIBILITY OF MEMBERS OF CSEC

4.13

Participate in the discussion and vote at CSEC with respect to each situation presented
related to Forward Feeding of summative evaluation information.
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RESPONSIBILITIES OF CHAIR, CSEC

4.14

4.15

4.16

417

Ensure that all relevant information is available for CSEC member discussion and voting.
Oversee the CSEC voting process. This may occur electronically.

Bring the decision of CSEC to the attention of the Director, Evaluation/Chair, and Progress
Committee within 3 working days after a vote by CSEC.

Participate in the discussion at the Progress Committee with respect to each situation
presented and related to Forward Feeding of summative evaluation information

RESPONSIBILITIES OF MEMBERS OF THE PROGRESS COMMITTEE

4.18

4.19

Participate in the discussion and vote at the Progress Committee with respect to each
situation presented and related to Forward Feeding of summative evaluation information.

Render a decision on the request to Forward Feed within three working days of receipt of
this request.

RESPONSIBILITIES OF THE DIRECTOR OF STUDENT ASSESSMENT/CHAIR, PROGRESS

COMMITTEE

4.20 Organize a Progress Committee meeting to discuss the CSEC results. This may occur
electronically.

4.21 Ensure that all relevant summative evaluation information is available for Progress
Committee member discussion and voting.

4.22 Oversee the Progress Committee voting process.

4.23 Forward Feed the summative evaluation information, as indicated by the Progress
Committee to the clerkship director of the next scheduled rotation, within three working
days of the Progress Committee vote.

4.24 Inform the student in question of the decision of the Progress Committee.

4.25 Review the FITER from the next scheduled rotation with the Progress Committee, in order

to determine if identified deficiencies have been remediated and if further Forward Feeding
is required.

RESPONSIBILITIES OF EVALUATION PERSONNEL

4.26

4.27

4.28

4.29

Ensure that all FITER information is recorded in a timely manner and in accordance with
other UGME policies related to Student Evaluation.

Maintain the database that tracks summative evaluation information.

Inform the Director, and Progress Committee of cases where a student has two borderline
passes on FITERs.

Provide support to the Chair, CSEC, the Director of Evaluation/Chair, and the Progress
Committee in their work of preparing for meetings that involve discussion and voting on
student summative evaluation information and preparing and distributing documents when
committee decisions are made.
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6. POLICY CONTACT

Director of Evaluation
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